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«Kostepxk MHPOPMALMOHHBIX TEXHOJIOTUH U (HHAHCOB»
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MNOJOKEHHE

00 obuiem coOpanni paboTHIKOB

n odyuatoumxcs AH OO «Komneuk
HHPOPMATHOHHBIXTEXHONOIHH 1 (JHHAHCOBY

Hacrosuee Hoaoxkenne o0 odbuem codpannn paboTHHKOB 1 00yHAIOUIHXCH
AH 1100 «Komtemx undopMaUMOHHBIX TexHomornil u duuancos» (janee -
[lonoxenne) paspaborano B coorsercrsun ¢  (DeaepansibiM  3aKOHOM  OT
29.12.2012 Ne 273-M3 «O0 obpaszosauny B Poceniickoii Mexepannny», Tpynossim
KojekcoM P, HHRIMH  HOPMATHBHLIMH  NIpaBoBsiMH - aktamu  Poceniickoi
GOeaepamn, Yerasom AH T100 «Koasek undopMatmonibiX TeXHOMOHIE |
dunancosn.

1. O0ue noJomenns

I.1. Hacrosimee  [lonomenne  aBiasercs  JOKAILHLIM - HOPMATHBHLIM
npagosbim  akrom AH 100 «Komnremk undopMauMOHHBIX  TeXHONOIHI 1
dunancos» (nanee — Koaneak) o periamMeHTHpyerT MOpsIoK, Oprain3aiiio
paboTel i npUIsTHR peiennii obuero cobpanns padoTHHKOB M odyHalomMXCH
Konneaxa (aanee — OOuiee codpanue).

1.2. O(’)luec C()Gpilllllc ABJHCTCH HOCTOHHHO JlCﬁC'I'B_\'l()lllllM KOJUICTNAIIBHBIM
opranom ynpasiaenuns Komneaka, B coCTaB KOTOPOro BXOAST PabOTHHKH M
npejcrasureny odyuatommxes Komexa.

|.3. llens nesrennnoct OOuniero cobpanust - 3amMTa npas u HHTEPECOB
paboTunkos i obyyatounxes Kouieka 110 BonpocaM, BOZHHKAIOUIHM B npouecce
IPYAOBOT ACHTCALHOCTH H OOYUCHMS.

4. 3anavamu O0umero coOpanns sBas101C:




- obecticvenite B3auMoeicTBus amiancTpannn Komneawa ¢ 1pyiosbiM
KOJUICKTHBOM, 00y AIONIHMHCH " nx POAMTCIAMM (3aKOHHBIMH
NPEACTABHTEIAMM);

- pa3BHTHE CAMOYTPABICHHA M TBOPHECKOH WHHIHATHBLI padOTHHKOB,
MOOMIM3ALNS  CHT  KOMICKTHBA HA  PCHICHHE  MIEJArOrHUccKux, COUHUIBHO-
JKOHOMMYCCKHX 3a/ay, YCHICHMC OTBCICTBCHHOCTH KOUICKITHBA 33 KOHCHHLIC
pesynsTarsl paboTsl.

1.5. Obuwee codpanne KOOPAHIHPYLT CHOIO JICHTCALHOCTL 110 BOHPOCayM cBocil
KOMICTCHIII € APYTHMI oprasami ynpanachis Koaieuka, co BCCMH CTPYKTYPHBIMI
HOJIPAICACHIANMIT 1 (lIlNllIlll!CTpﬂlllIClvl Koseka.

1.6. OBiee codpaHie paspeiiaeT BOMpOCkl, ColepRaliue 00s3aTe/ibecTsa no
VCTAHORJICHHIO YCIOBMI  TPYAd, 3aHATOCTH M COUMANBHLIX rapaHTHil U
paboTHHKOB 1 0Oyualoumxes Koteka.

1.7. OcunoBubimyt  npusunnamy  padortnt OBuwero  cobpanns  SIfIOTCH:
COBMIOICHHE HOPM ACHCTBYIONETO 3akonofatenseTsa PA, pasnonpasie CTopoi,
cBOBOA BLIGOPA, OOCYKICHHE BOIPOCOB i 100POBOILHOCTL IPHHATHA PEIICHIT.

1.8. Cpok nosnomounii Obuiero codpanus — Tpi roja.

2. Komnerennuns Obmero codpanus

2.1. K wuckmouutensioii  komnerenunn  OOumero  codpanus  OTHOCATCH
CHI/LYIOLLHE BOIPOCHL:

- paccMOTpeHHE JOKANbHBIX akToB Kojuleuka, 3aTparuBaloniix npasa u
o0s3aHHOCTH PABOTHHKOB H 00YHaIOWINXCH;

- pacemotpenne # 00CyKJeHHE BOMPOCOB  MATEPHAILHO-TEXHIUCCKOIO
obecrniedenis 1 OCHALICH N 00PA30BATEILHOIO TIPoIECea;

- pexomenais padotinkos Konaeaka K NOOUPEHHIO (HArpa#ICHnIo);

- YHACTHE B OlIEHKE KauecTBa 00pas3oBaTe/ibHOro npouecca.

- obecyknenne 1 yreepuicHne iana paborst Kojutera Ha HOBbI yucOHbli
roa 1 3acaynsatne tHhopMatnn aupestopa Koiuieaxa o ero peannsauni;

- BuiGop npesacrasureineii padornnkos Koseka s unenn Cosera.

2.2 OBuiee codpanue BIPABE TAKAKC PACCMATPHBATE CACAYIONIHC BOIPOCHL:

2.2.1. Onpenenenne  NPUOPHTICTHRIN  HANPABICHHIT  HCHONLIOBANIS
(PHHAHCOBBLIX CPEICTH.

2.2.2. Obcyvaaenne undopmauiil JAHPEKTOpa O NEPCNEKTHBAN PasBHTHA
Konnemxa.

2.2.3. PaceMoTpenue u BHeCeHHe NPe/UIoZKeHnil 110 BONPOCY YKpPEIUICHHA |
pasBuTHA MatepuaibHo-Texuudeckoii  Oasel  Komneama,  HCTOUHHKAM
AOMOANHTEABHOIO (GHHAHCHPOBAIINS,

224, llpusaTie M OCYUICCTBACHHE MEPONPHATHIL 110 HOBLIICHHIO -
hEKTHBHOCTH M Ka4ecTBa Tpyaa.

2.2.5. 3acaywmBsaie  OTHeTOR O paboTe  JIHPEKTOpa, JAMECTHTCIICH
AMPEKTOpa #  JAPYIHX pabOTHHKOB, pesyibrarax (HHHAHCOBO-XO03AHCTBEHHOI
ASATEALHOCTH, BHCCCHHE HA PACCMOTPEHHE aJMHHUCTPAIHH NPETOKCHIHH 110
COBEPLICHCTBOBAHIIO HX PadoThI.




226, O3HakoOMICHHE € MTOrOBLIMN  JIOKYMEHTamu 1o [POBEPRE
FOCYIAPCTHEHHBLIMI  OpraHaMil JIeATeIbHOCTH Konnemwa # usyvenue paboThl
AIMHHHCTPALMK O BLITIOJIHEHHH MEPONPHATHI 1O YCTPaHEHHIO HEIO0CTATKOB 1O
Pe3ynLTaTaM MPOBEPKH.

2.2.7. llpn HeoOXONMMOCTH PACCMOTPEHHE H 00CyAKIICHNE BONPOCOB PadoThl
¢ POAMTEAAMH (3aKOHHBIMH IPEACTABHTENAMH) o0yHalOUIHXCH.

2.2.8. OBCy#AUICHHE COCTOSHUS TPYIOBOR JHCUNMILIMHBL W OCYHICCTRIACHHE
Mep 110 ¢€ YKpeILICHHIO.

3. Cocran ObGmero cobpanus

3.1 B cocras Ofmero codpanits BXOAAT PabOTHHKN BCEX KaTeropiii M
gomnocredi, Ui Kotoprix Konaae/uk ssiscrea OCHOBHLIM  MCCTOM padoTLl, B TOM
HHCC. HE YCTOBHAX HENOAHOIO PAGOUCHO I, & TAKKE Bee 00y URIONIecs.

32, B cocras Ofuero codpanis HE BXOT PAdOTHHKH, OCYINCCTRIAIONHC
TpyAoBbIC DYHKIII 1A YCIOBHAX TPYIOBLIX COrTIAMEeHHii 1 110 COBMCCTHTC/IBLCTBY. 4
TAKKC ORAILIBAIONINE VCIAYTH N0 MPAKIAHCKO-TIPABOBOMY JIOTOBOPY.

3.3, [llpeacrasurent odysaonmxes s cocras Oduero coOpanis n3dupacics

OT Kaz10il rpyinss cnenansuocti. Hpeacrasirens iwsdnpacies 1a COOpaHK FpYIIL
B UPHCYTCTEMH HA JIAMHOM COOPaMN  HE MCHCC HOJOBHILL O0YHAIONINXCA, TTYTEM
APAMOrO TOJNOCORANUA NPOCTHIM OOMBINIICTEOM TOJ0COB 34 KAWL B HIchhl
O6mero cobpanns.
34 [la nepsom saceaannn OONETO COOPAHMA  OTRPBHITHIM  FOIOCOBITHCM
wsdupacres [lpecenarens OBuiero cobpanig # CCKpeTaps CPOKOM ha Tpi Toad,
KOTOPBIC HCHONIAIOT CBON O0#3AHHOCTH 1t OGUICCTBEHNBIN HAULIAX.

3.5, Hpeaceaarenn OGuero codpanns:

- goopaspyet padory OGmero codpanis:

- undopMHPYET WICHOB TPYJOBOIO KOLICKTHBA | O0OVHAIONINXCA O TPEACTOAINIEM
Jacelaniit He MeHee Yem 3a 13 aHeil 110 €ro HpoBecHIs:

- OPrafisyer NOJroTOBKY W NPOBCUACHHE 3aCC/alin

- OIJAUIACT ORCCTKY AHA:

- KOHTPOAHPYET BRIIOIHCHUE PEHICHiT,

3.6. Cekperaps O0mero  codpanis  HPHHEMACT VHacTtue B ¢ro paGore 1
PABHBIX € JIPYTHMH YHACTHHKAMI YCIORHAX.

3.7 Ha sacenanns  OOwero  cobGpamist  Morytr  OwiTh  (pHIziadicHsl
apejctrasure]n Yupeanrens., o0mecrsenin Opramatnil. Opranos MY HHIHILILHOTO
i rocyapernenioro yupasacish. Jlua, upniiatueninie na COOpaHie. HOALINIOTCH
APABOM  COBCHIATENRIHOIO  1OJ0CH,  MOIYT  BHOCHTL NPCLIOACHAA 1 SAARICHIA.
VHACTROBATE B OOCYZICHIN BONPOCOB, HANO/SIUINCH B HX ROMICTCHUHH.

4. Oprammauns 1esTeabiocTit 0duero codpanis

4.1. OGuee codpanne cosnsaeres Jlupekropom Koeuka.

42, Pemenite 0 coswise  OOGmiero  cobpanus  TPHHIMACTCE  JHPCKTOPOM
Kotepka, He nozamee, uem 3a 10 ameil 10 nposeiaeHns codpanis. oopsuseres
npikazos. C npukaszom o cossise OBEro CoOPanii JIONAHR OLITH O3NAKOMICHBI BCC
paboTnnkn Kosutexa.




4.3. 3aceanus O6nero codpanng NPOBOATCH HE PEAE OO0 pasd B TCUCHIC
yieOHOIO 1o G0 110 Mepe HEODXONMMOCTIL.

4.4, lMosecrka amst, nara uposeacnns  OGuero  codpaing  olpejeasercs
aupekTopos Koseaa,

4.5. Bueouepeanoii cozus OGmero coopanita MOXKET HPOH3oitt 1o TpeboBanuio
anpexropa Komiegwa, win 10 3adBICHHIO HE MeHee 1/2 wienor OGiero codpanns

MOJ@HHOMY B IIHCLMEHIOM Brte na nva [peacesarens O6mero codbpanms.
| 4.6, OGuiee coBpanIte CHITACTCH NPABOMOYHBIM, €Cin B Cro palore npuusin
yyactHe Oolee  TMOJOBHHBLI  CIHCOMHOTO  cOCTaBa pabGOTHHKOB 1 npeicrasirencii
obyuatonxes Komaewa,

4.7, Pemtente O0mero  codpanns  CHHTACTCN  HPHITILIM, - CCli 5 HEro
NPOTOAOCOBLTH HTPOCTOC DOABIHHCTEO TOJA0COR HPHCYTCTBYIOULIN.

4.8 110 KaAAOMY KOHKPCTHOMY BOHPOCY TIPHHUMACTCH PCIICHHC ¢ VRAZAHHCM
CPOKORB HCIOINCHIA # YKA3AHIEM HCnomite/ el

4.9. Bece BONPOCH PelIMOTES  OTKPBITHIM  TOJIOCOBAHHCM 1 HPHHHMAKOTCA
NPOCthIM  GOALUIMHCTROM 1OA0COB. TIpH PABMBIN PEIYJILTATAN FONHOCOBANNA  TIPARO
PELIAIONICTO FOJIOCH NPHHAUICANT NPCACCIATENO OGutero cobpartis.

4.10. B cayuae mecoraacks ¢ npunarhim pemennesm wien O6uiero cobpanns
WOKET [HCHMCIHO HAMOKHTE CBOE MHEHHE. KOTOPOE NOUIEKHT O0S3aTCIbHOMY
BRIIOMEHINO B NPOTOKOA 3acesanns Obmero codbpanus.

411 Jlupekrop Komnemka, B cayuac HECOMIACHE € PCHICHHCM OGuero
cobpalis. PHOCTANMKANBACT BHIIOINHCHNC PCLICHIN, IRCHIC 00 yrom Yupeanreas
Komtepka, KOTOPHIT B TPEXJAHCBHBIN CPOK TIPH YHACTHH 3aHHTCPCCOBAHNLIN CTOPOH
00f3aH PACCMOTPETH JIAHHOC 3AABICHNC, OZHAKOMHTLCH ¢ MOTHBHPOBAHHLIM MHCHHCM
Goasmmnctea wicnos O0mero cobpanns ¢ BLIHECTH OKOHUATEALIOT peuicHne 1o
CHOPHOMY BOHPOCY.

4.12. Pemenns OGnero codpanus, HPHHATLIC B HPCACAAN €10 HOoAHoMouHI 1 8
COOTBETCTRUI ¢ 3akonogareascroom Pd, pocte ux  yrsepaenus  Jlnpesiopom
Komiepka Ssias0Tes  00s3aTeabibIMI JUIH HCTIOAHEHHA BCEMIT 'WICHAMIT ROJUICKTHEA
Kosue/rxa,

4.13. Bee pewenns O01ero coOpanus CBOCBPEMCHHO JOBOASTCH 10 CHEJACHIA
geex paborinkos i oGyualoumxes Kojuersa,

5. JleaonponiBojactsa

w4

1. Obgsareapinnm AokyMenTom OGHero codpanis SRIACTCH (IPOTOKOL.

2. [lporokosst saceanuii Beaer cekperapb OGuero codpanms.

3. Hymepatus 11POTOROI0B BEACTEH O HAYLTA YHEOHOTO 1o,

A TTpoToRoasl  HOAMHCHIBAIOTCR  NPCACCAATC/ICM i CCRpPErape Obuero

N

wn hn

coOpuns.

5.5. [lporokoast Obmicro coOpanis HPOHYMCPOBLIBAIOTCH  TIOCTPAHIEHO ¢
NPOIMIHYPOBLIBAIOTCA 1 3AHOCATCS B AKYPHLL PErHCTPALHI IIPOTOKOJIOB, KOTOpBIiT Beaer
cexpetaps O6uero codpatims.

5.6. Xpancnne joxymentanmit OGuEero coOpanns OCYICCTRISCT CCRPETaph
O6utero cobpanms.

5.7. llportokoas OGmero cobpamis Xpansres nocrosumno 8 Koanemse w
flepeialoTes o akty B apxns Koaiewka.




6. Tlpasa, 00832MOCTH 1 OTBCTICTBEHNOCTL 0DUIEro codpanis

6.1. OGuiee cobpanne HMECT 1TpaRo:
- CO3/1ABATH BPEMCHHBIC IIN TIOCTOANHBIE KOMHCCHH, PCINAIONUINE BONPOCHL, BXO/IAIIC
8 KoMiereniuno Ob6wero codpanua:
- npexnarars aupexropy Komneasa naan MCpOnpusitiii 10 COBCPHICHCTBOBAHMIO
padorm Komietka:
- suocits 8 nopectky OOmero codpanus OTACABHBIC BONPOCH KHIHSACHTCILHOCTH
Komueuka.
6.2. Obmiee codbpanne 0dA3a0:
- A00GPOCOBECTHO BRINOAHATL BOLIOKCHULIC 1A HErO (VHKUMKM B pavMKax cBocii
KOMIICTCHILII.
6.3. O0mee codpanne HeeET OTBCTCTRCHHOCTE:
3a cobmosienie sakononareascTna Poccniickoii deaepatnm 8 CHOCH ACH 1CInnoCcTi:
32 HEHA/LICKANLCE BRINOIHCHHE (KM HEBLIIOANCHNE) CBOMX DY HKIIIT
38 KOMIETCHTHOCTD MPHHHMACMBIX PEINCHHiT i HX HCHOJIHCHIC:
- 30 PA3BUTHC NPHHIIINOE CAMOYTIPABICHIL,

7. pasa, o6s3a110CTH H OTBCTCTBCHIOCTE WICHOB 00MIEI 0 coOpanns

7.1. Yaenst OGmero cobpanug HMCIOT HPABO:
VHACTBOBATL B JICIIOBOM  H CBODOINOM  ODCYIKACHHM  BCCX  BONPOCOB.
paceMarpuBacMpIX Ha sacesannsax OGuero codpanmns:
- OTKPBITO BLICKAIHIBATL CBOC MHCHNC!
- BHOCHTL ma  pacemorpenne  Ofmero  cobpanmns  BHC  naana  modoii  Bolpoc,
Kacatonutiica aesrensnoctn Konnerpka:
- BHOCHTL HPELIOKRCHIA 110 auupoBannio padorst Oduero codpanns:
- sanpammsark Vo aavuipcrpai Komie/uka  HCOOXOANMEIC  MATCpIsuiL - UIN
noAroToRKi K O0memy codbpanmio;
- APHIMMATL WK He npHiInMaTh pemenne Omero codpanns:
- KOHTPOJANPOBATEL BLINOAHCHIE peteHnii Odmero cobpanng:
- BXOUMTH B Apyrue opranet camoynpasaeing Komwrenka:
- PEIATh HHBIC BOIPOCLE B COOTBETCTRI ¢ Hactosumm [Tosomenues it nopyuenuasn
npesteearens Oduero codbpanns.
7.2. Yaenu O6uero codbpanms 00R3aHb!:

- cojeiicrsoBats JIoCTIDKCHHIO uedeit n sanaq Oomero coOpanns, OnpeeiicHubIN
racronums onowennem:
- cobmonars Yeras i oK sHbIC HopMaTHBHbIE akThl Ko uka:
- aKTHBHO YuactBoBath B padore O0mero cobpanng, Hocemath 3UCCLHs, 10ToBNTL
HCODXO/IHMBIC MATCPHAIB K SACCRIHIBIM.
- KAUECTHEHIO M CBOCBPCMEHHO BRINOANSTL BCe pemenns n nopyuctis OGwero
coOpating:
- FOTORNTE JAOKALILL, BRICTYILICHIA, HEOONO/MMYIO JOKYMCHTALMIO!

- COBMOMATL TAKT M YBAKCHHE K MHCHUIO ApYTHX wienos O6iero cobpain.

7.3, Wienst OGuiero cofpanng  Heey! KOUICKTHBHYIO  OTBCICTBCHIOCTL 31
HPHHIMACMBIC PCHICHI HIIH HX OTCYTCTBHC.




8. 3aK0OMHTCALILIC NOJOKCIH

8.1. Hacrosuee Nonokenne BCTYNAcT B CHIIY € MOMCHTA €10 YTBEPAKJICHHA U

ACHCTBYET J10 3aMCHBI HOBBIM.
83. Mamenenus u jononHenns uacrosuero [lonomenus odopmisiorcs

NPHKA30M JHPEKTOPA Konneaxa.

Henonunrens: @Ml‘«é‘\ JLLW. Cyxouesa




